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List of Study Tips and Writing Tips, by Chapter

STUDY TIPS

Chapter 1: Time

Plan Your Reading Time 12
Sit near the Front of the Room 20
Avoid Time Wasters 24
The Best Times to Study 26
Schedule Downtime 31
Keep Up with a Course Schedule or Syllabus 32
Chapter 2: Learning

Use Visual Learning Strategies 40
Plan Your Reading Time 42
Be Aware of Citations as You Read 43
Use Kinesthetic Learning Strategies 50
Use Rehearsal Strategies to Improve Memory 58
Use Tricks to Memorize Information 60
Chapter 3: Communities

Create a Support System 68
Use Office Hours 70
Write an E-mail to a Professor/Instructor 80
Chapter 4: Innovations

Protect Your Work from Computer Disasters 97
Plan Ahead for Computer Printing Problems 106
Use the Computer for Brainstorming and Freewriting 109
Use Grammar and Spell Checks, but with Care 110




List of Study Tips and Writing Tips, by Chapter

Chapter 5: Health

Visualization 128
The Five-Minute Vacation 137
Review Your Notes within 24 Hours 139
Manage Stress 140
Eat a Balanced Diet 146
Talk to a Professor to Reduce Stress, Anxiety, or Depression 152
Chapter 6: Work

Avoid Negative Non-Verbal Language 163
Use Positive Non-Verbal Language 166
Balance Work and School 178
Be a Professional Student 182
WRITING TIPS

Chapter 8: Study Skills for Writing

Find Your Own Mistakes 225
Basic Checklist for a Paragraph 226
Check Your Essay 227
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